HUONG DAN PHONG BAN SO CHAM DPIEM THI DUA
1. Md ta tong quan

- Cac phong ban phu trach sau khi tiép nhan cac béo céo tu danh gia tir co s gui V&, s&
tién hanh phan quyén cham diém thi dua cho cac chuyén vién thudc quan ly cua phong
minh.

- Céc chuyén vién duoc phan quyén cham diém thi dua cip co s¢ dang nhap tai khoan va
tién hanh cham, két qua sau khi cham s& duoc giri vé admin Phong ban.

- Admin phong ban phu tréach kiém tra cac diém cua chuyén vién da chdm — thyc hién
chtic nang gui diém cham cua phong minh vé So.

2. Huéng dan chi tiét
2.1. Hwéng dan phan quyén cham cho chuyén vién

Sau khi nhan céc béo céo ty danh gia tir co so guri vé, admin phong ban tién hanh phan
quyén theo cac budc sau:

- Bwéc 1: Tai menu Panh gia thi dua cip co s& — chon menu Quan 1y danh gia thi dua
— man hinh hién thi t&n, noi dung danh gia.
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- Bwéc 2: Tai menu Quan ly phan quyén — chon ndt phan quyén cham danh gia (icon
ddu cong) — chon tén chuyén vién muén phan quyén — chon khdi thi dua — chon céac
tiéu chi — Pong y — phéan quyén cham cho chuyén vién thanh cong.
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- Sau khi phan quyén thanh cdng man hinh s& hién thi tén chuyén vién dugc phan quyén
— ¢6 chtrc nang thém, sura, x0a quyen cham.
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2.2. Hwéng dian admin phong ban giri két qua cham thi dua vé Sé

- Sau khi chuyén vién da chim xong va giri két qua vé, tai menu Quan 1y thi dua — chon
chtic nang xem diém thi dua dé xem két qua tu danh gia ciia trudng, ciing nhu két qua

cham thi dua ctia chuyén vién theo tirng khéi thi dua. Ngoai ra thay/co c6 thé xem chi tiét
diém cham cua tirng trueong tai chirc nang Xem chi tiét.

- Kiém tra ki diém cham cua céc chuy@n vién theo ting tiéu chi va thang diém — chon

nGt Guri diém vé So.

Luwu y: can cham hét cac don vi truong trong khéi thi dua thi admin phong ban méi thuc
hién chirc nang Gui diém vé So.

- Sau khi Giri diém vé S&, hé théng s& khoa 1 chiéu va khéng thé chinh sira.
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