UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap - Tw do - Hanh phuc
SO GIAO DUC VA PAO TAO

, Thanh phé Ho Chi Minh, ngay 24 thang 11 ndm 2022
S6:4621  /SGDDT-VP

VIV t6 chie tap huan cong tac
van thu, luu trit nam 2022

Kinh guri:
- Lanh dao cac phong thuoc So;
- Higu trudng cac truong THPT (cng lap va ngoai cong lap);
- Giam d6c¢ Trung tim GDTX Chu Van An, trung tam GDTX
L& Quy Don, trung tam GDTX Tiéng Hoa;
- Thu trudng cac don vi truc thudce So.

Can ctir Ké hoach s6 3846/KH-SGDPT ngay 13 thang 10 nim 2022 cua
S& Gi4o duc va PBao tao vé to chirc tap huan cong tac vin thu, luu trir ndim 2022;

S¢ Gi4o duc va Pao tao Thanh phé H6 Chi Minh té chirc tap huan cong tac van
thu, luu trit ndm 2022, cu thé nhu sau:

1. N¢i dung

- Trién khai cac quy dinh Nha nudc vé cong tic van thu, luu trit ciia cac co
quan, té chuc;

- Huéng dan thyc hién Nghi dinh 30/2020/ND-CP ngay 05/3/2020 cua
Chinh pht vé cong tac van thu, luu trit vA mot s6 van ban vé nghiép vu cong tac
van thu, luu trir: soan thao, ky ban hanh van ban gidy va dién tir; quan |y van ban di,
dén: 1ap hd so va ndp luu hd so, tai lidu vao luu trit co quan; quan ly va st dung con
dau, thiét bi luu khoa bi mat trong cong tac vin thu;

- Ung dung cong nghé thdng tin, chuyén d6i sb trong xt 1y van ban, thi tuc
hanh chinh.

2. Pdi tuong

- Lanh dao, chuyén vién cac phong thudc So;

- Hiéu truong, Pho hiéu truong, can bo phu trach cong tac van thu cac truong
THPT (cong lap va ngoai cong lap), cac don vi truc thuoc So; Giam doc cac
trung tam GDTX.

3. Theoi gian, dia diém va thanh phan

3.1. Thei gian: ngay 20, 21, 22, 23 thang 12, gom 04 16p:



2

- Lop 1 (20/12/2022): Gém dbi twgng tap huan thudc cac cum chuyén mon:
Cum chuyén mén 01, 02, 03;

- Lép 2 (21/12/2022): Gém dbi twong tap huan thudc cac cum chuy@n mon:
Cum chuyén mén 04, 05, 06;

- Lép 3 (22/12/2022): Gém dbi twgng tap huan thudc cac cum chuy@n mon:
Cum chuyén mén 07, 08, cac Trung tam GDTX va cac don vi truc thuoc So;

- Lép 4 (23/12/2022): Lanh dao, chuyén vién cac phong thudc So.

+ Budi sang: tir 07930 dén 11g00: Lanh dao, chuyén vién cac phong thuoc So;
Hiéu truong, Phd hiéu truong, Giam dbc cac trung thm GDTX va thi trudng cac don
vi truc thudc.

+ Buai chiéu: tir 13930 dén 17g00: Can bo phu trach cong tac van thu, luu trix
tai cac don Vvi.

3.2. Pia diém: Hoi truong 2.1 - So Gido duc va Pao tao.

4. Chwong trinh tap huin

- B40o c4o vién trién khai mot s6 noi dung trong tdm vé viéc thuc hién Nghi
dinh 30/2020/ND-CP ngay 05/3/2020 cua Chinh phu vé cong tac van thu, luu trit va
mot s6 van ban vé nghiép vu cong tac van thu, luu trit: quy dinh veé tiép nhap van ban
di, dén trén madi truong dién tar va ban gidy; soan thao, ky ban hanh vian ban;
thé thic k§ thuat trinh bay van ban; quan Iy st dung con dau, thiét bi luu khoa
bi mat, xir ly tai liéu dién tir trong coéng tac van thu, luu trit; luu trir hd so, vin ban
khoa hoc va trién khai c4c chirc niang co ban cia Hé thong quan ly tai lidu dién tir
trong qua trinh xir Iy ¢éng Vviéc cua cac co quan, t6 chuc;

- Giai dap cac cau hoi thic mic, khé khin cta don vi khi thuc hién cong tac
van thu, luu trix;

- T6 chire 1am bai thu hoach sau mdi budi tap huan.

S¢ Gido duc va Pao tao dé nghi thu trudng don vi cir thanh phan tham du day
dua, nghiém tlc va dung thanh phan./.
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