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A. Phin ding nhap hé théng

= Khai dong trinh duyét web. Lz y: trinh duyét web hé tro tot cho phan mém gom céc
trinh duyét web: Chrome, Coccoc

= Tai thanh dia chi cua trinh duyét web nhap vao dia chi phin mém nhu sau:
https://quanlyncl.hcm.edu.vn/Login nhu hinh 1

R UGG
€< > C  adquanlynclhecm.edu.vn/Login

Hinh 1: Pja chi truy cdp vao phan mém

= Giao dién ding nhap ciia phan mém xuét hién theo nhu hinh 2

.

=
kﬁ HE THONG QUAN LY NGOAI CONG LAP
370

BANG NHAP HE THONG
Quan Iy cép Treeng

TAl KHOAN CUA BAN

THONG TIN BON V|
Chan loai trung tam

- Ghon trung tam -

A6 F4 =

Luu théng tin dang nhép?

Hinh 2: Giao dién ddng nhdp vao phan mém

= Thuyc hién nhap théng tin tai khoan, mat khau, chon loai hinh trung tdm, chon Tén
trung tdm va nhap ma bao vé.

o [Tai khoan dang nhap]: 1a tai khoan dugc Phong Quan 1y co sé gido duc ngoai cong
lap cap cho don vi. Néu quén tai khoan don vi c6 thé tim kiém thong tin tai khoan tai muc
chon tén trung tdm nhu hinh 3
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E THONG QUAN LY NGOAI CONG LAP

R

Nhép tén trun’g TAI KHOAN CUA BAN
tdm can tim kiem o

Chon trung tam
TRUNG TAM NGOAI NG RONG VIE
Cong ty cé phan Dau tir Gido duc va Dao tao qudc té RORVIet - Tru s& chinh (KNS-0016)
Réng Vigt (KNS-0016.1)

Chi nhanh Cang ty Cd phan Bau tu Giao dyc va Pao tao O
Cong ty cé phan Dau tr Gido duc va Dao tao qudc té Réong

— Chon trung tam —

hdp mé xac nhar A6 F 4 .. "
B Lisu thong tin dang nhap? Tal khoan Trung

tam gébm day s

trong dau ngoac

HE THONG QUAN LY NGOAI CONG LAP

Hinh 3: Tim kiém tai khodn ddng nhdp

Luu y: Trung tdm cdn tim ding véi logi hinh gido duc cia Trung tdm. Trung tam
ngoai ngiz - Tin hoc c6 tai khodn bat dau 1a TTNN.TH-....

o [Mat khau]: mat khau mic dinh ban dau cho cac loai hinh 1a 123456qig. Néu don
vi khong nhé mat khau vui 1ong lién hé Tran Thanh Hoa — 0977367367 dé duoc cung cap
lai mat khau mai.

o [Loai hinh trung tdm]: Chon loai hinh twong (tng véi Trung tdm nhu hinh 4
THONG TIN BON VI

— Chon leai trung tam — v

— Chon loai trung tAm —

Trung tAm tin hoc — ngoai ngi¥

Trung tam K¥§ nang séng va hoat dong ngoai gidr
CSGD Ngan han c6 vén dau tw nwréc ngoai

TT H6 tro va phat trién gido duc hoa nhép

Van phong dai dién

Té chirc kinh doanh dich vu tw van du hoc
S

Hinh 4: Chon logi hinh trung tam
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o [Chon trung tdm]: Thuc hién chon tén trung tim nhu & budc tim kiém tai khoan
hoac néu don vi nhé tai khoan cé thé g vao tén tai khoan.

o [Ma bao vé]: Nhap ma bao vé do hé thng cung cép.
= Sau khi nhap day du va chinh xéac thdng tin chon nat 1énh [Ding nhap]
Vi du minh hoa dang nhap

PANG NHAP HE THONG
Y S .
Quan ly cap Trrréng
TAI KHOAN CUA BAN
TTNN TH-0624

THONG TIN BON VI

Trung tam tin hoc — ngoai nglF -
TRUNG TAM ANH NGF MAT TROI (TTNN.TH-0624) -
A6 F4 =

Lwu théng tin dang nhap?

Béang nhap

Hinh 5: Vi du thong tin dang nhap
= Néu dang nhap thanh céng giao dién chinh cta phan mém nhu hinh 6

Ln} TRUNG TAM ANH NGUF MAT TROI & (Quinvidonvil NAMHOC 20222023 333

H3 so phap Iy Hi 50 nhan sy S co s lidn két

Hinh 6: Giao dién chinh khi ding nhdp thanh cong vao hé thong
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B. Huéng dian nhap ligu Trung tdm Ngoai ngir - Tin hoc
1. Nhap théng tin vé hé so phap 1y cho trung tAm Ngoai ngir - Tin hoc
a. Nhap thong tin so dién thoai, email, website

= Chon muc [1. Trung tam] = chon muc [1.1. H6 so' trung tAm| nhu hinh 7

1. Trung tam ~ 2 Nhanswy 3. Hoc sinh
1.1. Hé so trung tam _

1.2. Chwong trinh giang day

1.3. Théng tin vé hoat ddng VP dai dién
1.4 Théng tin vé ngudi dueoc ho tro T
1.5. Théng tin qudc gia ¢6 du hoc sinh di du hoc

Hinh 7: Hé so Trung tém

= Tai muyc [1.1. Hd so trung tAm] c6 2 tab nhu hinh 8

=. 1.1. Ho so trung tam

Théng tin gidy t& cap phép

Hinh 8: Cac Tab trong muc [1.1. H6 so trung tam]
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= Chon Tab [Hé so don vi] va nhap thong tin sb dién thoai, email, website theo nhu
hinh 9

Dién thoai lién hé
Email lién hé

Website

Hinh 9: Nhdp théng tin sé dién thoai, email va website

=> Chon Tab [Théng tin gidy to cap phép] s& c6 théng tin nhu hinh 10

£y
i‘ﬁj TRUNG TAM ANH NG’ MAT RO 8 [Quintridonvi NAMHOC 2022203 113

1. Trung tim = 2. Nhdnsy v 3. Hocsinh + 4. Cosirvitchit, hoc phi + 5 Hiso cﬁip phép 6. Hi s dinh ky =
=. 1.1, Ho s trung tam b Capnhat
8 Théng tin gidy ti cap phép /

Théng tin chung
Téndonvi TRUNG TAMANH NGLF MAT TRQII Dién thoai lién hé Tinh/TP | Thanh phé Hé Chi Minh
Email lién hé Quén/huyén - Chon huyén ~
Madonvi = TTNN TH-0624
Website Xalphwong | -- Chon xa--

Loaitrung tim  Trung tam tin hoc - ngoai ngt
Dia chi hoat déng

Hinh 10: Giao di¢n tab [Théng tin gidy to cap phép]

Lueu y: V6i Thong tin gidy to phdp Iy Pon vi chi nhgp thong tin vé gidy chirng nhan
ddu tw (néu co), Quyét dinh cdng nhdn Gidm déc trung tam, nhiing quyét dinh con lai
Phong Qudn Iy co s giao duc ngoai cong lap sé nhdp 1én hé thong.

b. Nhap thdng tin vé Quyét dinh cong nhin giam déc, Giay ching nhan dau tw; Gidy
chirng nhan ding ky kinh doanh; Giay chirng nhan ding ky dia diém kinh doanh; Giay
chitng nhan chi nhanh

* Nhap thong tin vé Giay chitng nhan dau tu/ Kinh doanh/ Chi nhanh/ Pja diém kinh
doanh:
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= Chon Muc [5. Ho so cap phép] = Chon muc [5.1. Lap bo c4o] nhu hinh 11

5. Hb so cip phép v : v
.

5.1 Lap bao cao

5.2 Gi¥i bao cao

Hinh 11: Muc 5.1 [Ldp bao cao]

=> Trong muc [5.1. Lap béo céo] = chon muc [1. H6 so phap 1y] = Chon ndt Iénh
[Thém m&i] nhu hinh 12

N
’\(ﬁ)? TRUNG TAM ANH NGU* MAT TRO 2 [Quintridonvil NAMHOC2022:2023  ::i2

3. Hocsinh v 4 Hb so'cép phép v 5.Hb so dinhky v

L “« E > | 10~ 3 ban ghiftrang Khéng cé ban ghi nao

Hinh 12: Thém méi Gidy ching nhdn
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= Thuc hién dién théng tin cia Gidy chiing nhan theo nhu hinh 13

Hé théng quan Iy ngoai céng lap 0 ox
R / Tén loai h6 so dang nhap RS
Tén hd so (%)
Loai hé so: (") | Gidy chirng nhan dang ky doanh nghiép
Ma sé doanh nghiép : (%)
Ngay cép dang ky 1an dau : (%) [} LU’U Ial th6ng tln
$6 DK thay ddi lan thir : Ngay cap déng ky thay déi lan thi : £
CQ cap gidy CNDKDN: ()
Tén céng ty DK: (%)

Dia chi céng ty BK: (%)

Lén gt (%) *
Chen File : No fle chosen Nhép sb 1

File t0i da 3MB.

Khéng cé ban ghi nas

Hinh 13: Céac thdng tin vé gidy chizng nhdn

Luu y: Véi cac thdng tin cac ddu (*) 1a thong tin bdt bugc phdi nhdp, khéng dwoc
dé trong.

* Nhap thong tin vé Quyét dinh cdng nhan giam déc trung tam
=>» Chon muc [2. Nhan su] = chon muc [2.1. Ho so nhan su| nhu hinh 14

2. Nhan siF

cé @ SO n@h

Hinh 14: Thém Quyér dinh céng nhdn gidm doc trung tam
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=>» Chon nat Iénh [Thém mai] nhu hinh 15

N
f&ﬂj TRUNG TAM ANH NGI* MAT TRO 2 [Quén tri don vi] NAM HOC 20222023
1. Trung tam ~ 2 Nhénsu 3 Hocsinh 4 Hb s cép phép ~ 5 H8 so dinh ky ~
N
B8 2.1.Hé senhan s Tmkiém | Themmsi ) xoa Xut Excel Import Excel P

Hotén

Ma
i . . Gidy phép lao dong
STT Ska | Manhanse Ho vatén Ngaysinh | Gioi tinh Quéc tich Vitri viec lam Chire vu Chuyen ngann aaotao |  CNNd chidac - .
—
s

Hinh 15: Thém méi Quyét dinh cong nhédn Gidm doc trung tam

= Thuc hién nhap cac thdng tin can thiét theo hinh 16.

Luu y Néi dung théng tin mau dé 1 thong tin bat bugc co.

Hé thong quan ly ngoai céng lap
=. ThémiSira hé s nhan sy m

Ma co sor /Khéng nhép Visa

Ma nhan sy Ngay cap ] y hét han ]
Tén nhan sy Gidy phép lao déng
Ngay sinh & Hinh thike = Chon
Gigitinh | — Chon giéi tinh — - 56 56 BHXH
Trang thai = — Chon trang thai —- - sé dién thoai

Bia chi thudng tra

Quéctich - Chon quéc tich -- -
Ccco

Ngay cép B Ngay hét han i
Noi cap

Chon Can bd quan ly

Théng tin vi tri viéc lam - trinh do
Vi tri viéc lar Cén bé quan Iy - Trinh d¢ chuyén mén | -- Chon trinh @8 chuy&n mén --

Chirc vy - Chon vi chirc vu - v Chuyén nganh d.tao
S8 quyét dinh CC nang lyc n.ngi¥ -~ Chon chirng chi néng lyc ngoai ngi —
Ngay cap quyét dinh Bl (h:C d.tao day n.ngiv phit -- Chon chiing chi dao tao day ngén ngir phi hop —
op
Nhiém ky Khung néng lwc n.ngl#  -- Chon khung néng luc ngoai nglr -
Hop rlémg lao ddng (h?C d.tao day t.hoc pha -- Chon chiing chi dao tao day tin hoc pht hep --
¥p
Ngay ky hop déng B
Ngay hét han i

Hinh 16: C4c thong tin vé Gidm doc trung tam
2. Nhap thong tin Nhan sw
* Nhap thong tin nhan s truc tiép tirng ngudi

= Chon muc [2. Nhan su] & chon muc [2.1. H6 so nhan su] nhu hinh 14. Tién hanh
nhap thong tin nhu nhap thdng tin caa Giam déc trung tam.
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Luu y chon Gido vién co hiru hoac thinh giang nhw hinh 17.
[ o emacanncove

& > C & quanlyncihcmeduvn/ho-so-nhan-suhtml e % v » 0@ :

@ YouTube 9 Maps [ tthoasgddt@tphc.. T Lich du kign - hem.... DANH SACH DON... <& Héthéng hoctapC.. @ NCL-OneDrive P Tractuvanbin PP ioffice

Hé théng quan Iy ngoai cong lap

=- Thém/Stra hd so nhan sy

M& co s&
Ma nhan sy Ngay cap Ngay hét han
Tén nhan sy Giay phép lao dong
Ngay sinh Hinh thirc ~ Chon
Gioi tinh | -- Chon gi6i tinh — 86 s6 BHXH
Trang thai  -- Chon trang thai - $6 dién thoai
Dia chi thwong tra
Quéc tich | -- Chon quéc tich -
cceop
Ngay cép Ngay hét han

Noi cap

Théng tin vj tri viéc lam - trinh d&

Vitri viéc lam  Gido vién Trinh dé chuyén mén - Chon trinh do chuyén mon —

Oco hiru O Thinh giang Chuyén nganh d.tao

Hop déng lao déng CC néang lwc n.ngl¢r - Chon chieng chi nang lwc ngoai ngi —
Ngay ky hop déng CC d:tao day n.ngir phu  — Chon chieng chi d&o tao day ngén ngi phi hop —
hop
Ngay hét han Khung nang lvc n.ngl¢ - Chon khung nang Ic ngoai ngir -

CC d.tao day t.hoc phu -- Chon chirng chi dao tao day tin hoc phu hop —
hop

== Qe @ ; 2:“’. _? g E » O PHE 20/027§0§12\$
Hinh 17: Thong tin nhdp hé so Gido vién hodc nhdn vién
* Nhap thong tin nhan sy theo danh sach tir file excel miu

= Pé nhap thong tin danh sach nhiéu giao vién va nhan vién. Chon muc [Import excel]

TRUNG TAM ANH NGI’ MAT TRO'l NAM HOC 2022:2023
1. Trung tam = 2 Nhénsy = 3. Hocsinh = 4. Hb so cép phép = 5 Hé so dinhky +

Ho tén

Ma
S - Gidy phép lao dong
STT Sira Ma nhan sy Ho va tén Ngay sinh Gigi tinh Qudc tich Vi tri viéc lam Churc vy Ch ganh dao tao
56 01D Tir ngay Dén ngay

Khéng cé ban ghi nao

Hinh 18: Nhgp thong tin te file excel
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= Chon muc [file mau tai vé] nhu hinh 19

Ha thdng quan Iy ngoai cong 1ap

=. Nhap ho so nhan sy tir Excel

Chon file

File tbi da 3MB
Tailen

o - Dia chi L o
Ho va tén Ngay sinh Gioi tinh Trang théi hurdmg tri Quéc tich S6 ho chiéu eocD

Ngay clp Ngay hét han Noi cép Ngay cAp
ccco ccco VISA

Khong co ban ghi nao

50 + S6ban ghiftrang Khong cé ban ghi nao

Hinh 19: Tai file excel mau

=> Nhap thong tin 1&n file mau theo hinh 20.

mean @ @ & - ) X

Import_DanhSachhanSuDonVi £ Search (Alt+Q)
File Home Insert Page Layout Formulas Data Review View Help I Comments
B2 i A K EEE)ee Bwse = B BB S®EE iy O @
M~ ' Fill »
Paste L. CA. === == . g g Conditional Formatas Cell Insert Delete Format Sort& Find&  Analyze
s B I U-H-[&-A ESEEE BMergencener B~ % % W% Formatting > Table v Styles~ B . ~ © Clear~ Filter~ Select~  Data
Undo Clipboard  Fa Font ] alignment ] Mumber 5] Styles Cells. Editing Analysis ~
D8 v i f ~
A 8 c "] E F G H J K L M &
¥ g 3 g
Giai x " oa & i b o of
STT M3 nhén sy Ho v tén Ngay sinh “:m Trang thai Dia chi thuomg tri Quaoc tich CCCp S6 hg chiéu Ngay cap Ngay hét han Noi cap
1
2
3
4
5
6
7
= :-
2 &
10
11
12
13
14
15
16
17
18
19
20
21
2
2
aa v
» Sheet! = HuongDan | GIOLTINH | TRANG THAl | QUOCTICH | TRANG_THALGPLD | VTVIECLAM | CHUCVU | .. (3 . >
:::] m - ] + 100%

Ready T Accessibility: Investigate

Hinh 20: Thang tin trén file mdu.
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= Chon Iénh [chon file] thém tap tin excel can tai [én = chon lénh [Tai I&n]

Luu y: Khi nhdp can lwu ¥ nhdp diing véi yéu cdu va dinh dang. Vi du thdng tin lién
quan dén ngay thang cé dinh dang 1a dd/mm/yyyy. Sau khi nhdp théng tin xong, lwu file
excel va dong file.

3. Nhap thong tin chwong trinh giang day
=» Chon muc [1. Trung tdm] = chon muc [1.2. Chuong trinh]| nhu hinh 21

m e

1.1. H6 so trung tam

1.2. Churrong trinh giang day

1.3. Théng tin vé hoat déng VP dai dién

1.4. Théng tin v& ngudi dwoc hd tro

1.5. Théng tin quéc gia c6 du hoc sinh di du hoc

Hinh 21: Nhap thong tin chuong trinh giang day
=>» Chon nut Iénh [Thém mai] nhu hinh 22

7
\Kﬂ)} TRUNG TAM ANH NG MAT TRO'I 2 [Quéntridonvil NAMHOC2022:2023  :ii

1. Trung tam + 2 Nhansy - 3. Hoc sinh ~ 4. Hd 50 cép phép 5 Hé 5o dinhky +
=- 1.2. Chwong trinh giang day ém mai
1 Va Tiéng Anh tiéng anh thiéu nhi adasdasd 1 Danh séch file dinh kem
Wl [ 50 +  S6ban ghiltrang Déng 1dén 1/1

Hinh 22: Thém moi chuong trinh giang day
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=>» Nhap thdng tin theo hinh 23

e Theo thtr tv tén"chwong trinh dwoc cap phép trén _
o o QL i cho phép hoat a5ng, at dag 1 o6 1 TR

STT: ()

Mén day

Chwong trinh day:

Tai lidu giang day:

— | &t k& tai liéu giang day, sach wu
o : giao trinh/ Nha xuat ban 7 théng tin
File dinh k .N fils chi

Khéng cé ban ghi ndo

Hinh 23: Nhdp théng tin vé chuwong trinh gidang day
4. Nhap thong tin hoc sinh

=» Chon muc 3 [hoc sinh] = chon muc 3.2 [Thoéng tin bao cao hoc sinh] theo hinh 24
- ]

3.1. Théng tin hoc sinh du hoc
3.2 Thong tin bao céo hoc sinh

Hinh 24: Nhgp théng tin hoc sinh

PHUC LUC 1: TAI LIEU HUONG DAN NHAP LIEU TRUNG TAM NGOAI NGU - TIN HQC
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= Chon muyc [M6n day] = chon [Pot bao céo] = nhap sé luong hoc sinh twong ng véi
ting chuong trinh giang day = chon ndt Iénh [Cap nhap] dé luu théng tin hoc sinh nhu hinh
25

N
i‘ﬁ} TRUNG TAM ANH NGUF MAT TRON 2 [Quin tri don vi] NAMHOC 2022:2023  :::

1. Trung t&m = 2 Nhénsy ~ 3. Hoc sinh = 4.Hb so cApphép = 5. Héso dinhky ~

WE 55 Thang ti " Cap nhat ra

u bng tin bao cao hoc sinh Cap nl i T
Mén day Dot bao caoC_Bao céo dhu nam 2022-2023 (010812022« ; ;

Sélwong lop | Sblugng HS | Hoc sinh trén 18 tudi Hoc sinh nir Nouoi Viet Nam Ng‘;“ﬂg“"’c -

1 Téng sb

2 Luyén thi Starters
Luyén thi Movers
4 Luyén thi Flyers
5 Thue hanh bac 1
6 Thure hanh bac 2

7 Thure hanh bac 3

1] |~ 50 + Séban ghiftrang Dong 1 dén 38/38

Hinh 25: Nhdp théng tin sé lwong hoc sinh
5. Nhap tinh hinh lién két giang day véi cac co sé gido duc
=> Chon muc [6. Ho so dinh ki] = chon muc [6.1. Lap bao cao] nhu hinh 26

5. Hé so cdp phép ~

6. Hd so dinh kj
s din ky"ﬁ

6.1. Lap bao cao

6.2. Grri bao cao

Hinh 26: Ho so dinh ki
=>» Trong muc [Lap bao cao] c¢6 cac Tab nhu hinh 27

1. Hé so phap ly 2. Hb so nhan sy 3. Théng tin hoc sinh 4. Tinh hinh lién két CSGD 5. Lién két v&i cac trrérng nwére ngoai

Dot bao cao: | Bao cdo dau nam 2022-2023 (01/08/2022. v

Hinh 27: Cac muc trong phan ldp bao cao

PHUC LUC 1: TAI LIEU HUONG DAN NHAP LIEU TRUNG TAM NGOAI NGU - TIN HQC
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= Chon Tab [Tinh hinh lién két CSGD] = Chon nt Iénh [Thém mai] nhu hinh 28
w
e

Khéng cd ban ghi nao

D 5. Lién két voi cac trrong nwére ngoai

Hinh 28: Thém méi ngi dung lién két
= Nhat thong tin lién két > chon nat 1énh [Ghi] dé luu lai thong tin nhu hinh 28

Hé thdng quan Iy ngoai cong lap 4

B® Khai bao tinh hinh lién két CSGD

Dot bao cao: [1]  Béo céo déu nam 2022-2023 (01/08/202 .+

Cap hoc[2] --Chon cép hoc— -
Phong GD [3] --Chon phéng GD- v
Trweérng [4]  — Chon tredng - v

Tén chwong trinh [5]

$6 lwgng hoc vién [6]
Hinh 29: Nhdp théng tin lién két
6. Nhap théng tin co sé vt chat va hoc phi
a. Thong tin co s¢ vat chat

= Chon muc [4. Co s& vat chat] = chon muc [4.1 Thong tin co so vat chat] nhu hinh 30

5 H¢

d 41 Thong tin c& s& vt chat

40 ddu nam 2022-20: 4.2 Thang tin hoc phi
| |

Hinh 30: Nhdp théng tin co sé vt chat

PHUC LUC 1: TAI LIEU HUONG DAN NHAP LIEU TRUNG TAM NGOAI NGU - TIN HQC
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=>» Chon nat Iénh [Thém mai] nhu hinh 31

2 [Quén tri don vi] NAM HOC 20222023

o cip phép - 6. Hb so dinh ky = Iy

S— gy

HE
' 85 phong 86 phéng ghi §6 phong $6 phéng Bién bén ngay kiém Bién ban dia chi kiém tra Bién ban cor quan kiém tra
giam déc danh may khac tra -

Khéng co ban ghinao

Hinh 31: Thém mdéi néi dung co sé vt chat

= Nhap thong tin lién quan dén co s6 vat chat. Luu ¥ tai muc [Quyén st dung dat]
chon hop ddng thué nha dat néu 1a hop dong thué nha hoic chon [Quyén st dung dat] néu
mat bang 13 tai san ciia Nha dau tw = Sau khi nhap day du thdng tin chon nat Iénh [Ghi]
dé luu lai thong tin nhu hinh 32

B® Khai bio thong tin / Chon hGp dﬁng thué nha dét ‘A ]

Quyén st dyng dat: (( Hop déng thué nha ddt

Ngay ky hop déng : B Théi han hgp dong :

= Sau khi nhap
Myc dich thué : xong chon 1nL'|t
' Iénh [Ghi] dé Iwu
Théng tin v& phong hoc |a| thﬁﬂg tin =

sé Iwerng phéng hoc @

Ngay hét han hgp ddng :

sé lwerng phéng xay moi :

Théng tin vé phong chirc néng

$6 lwgng phang thu vién : S lwong phang giam doc :

sé Irong phéng ghi danh @

sé Irong phéng ghi danh :

Bién ban kiém tra phang chdy,_chiFa chdy_clu nan_ciu hd

sé lwgrng phong may :

e 1 5ng Gido vién

Ngay kiém tra :

Pia chi dwoc kidm tra

4
Co quan kiém tra :

L g 9 ®4———' Nhép sé 1

Hinh 32: Nhdp théng tin co sé vt chat

Lich st qud trinh
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b. Théng tin hec phi
=> Chon muc [4. Co s6 vat chat, hoc phi] = chon muc [4.2 Théng tin hoc phi] theo

nhu hinh 33
]

4. Co s vat chat, hoc phi v.2 [ERGT

4.1 Théng tin ¢ s& vét chét

2o SRREEI=—2 Thing tin hoc phi
! |
Hinh 33: Nhdp théng tin hoc phi
=» Chon nat Iénh [Thém mai] (theo hinh 34)

2 [Quantridomvi] NAMHOC 20222023 :::

(#1) TRUNG TAM ANH NGT MAT TROI

1. Trung tam ~ 2. Nhansu v 3. Hocsinh ~ 4. Co s& vat chét, hoc phi ~ 5.Hé so cdp phép ~ 6. Hé so dinhky ~ Iy

B 4.2 Théng tin hoc phi

Khéng c6 ban ghi nao

Ngay két th

Fallih
ay két thic

Hinh 34: Thém mgi thdng tin hoc phi

= Nhép théng tin vé hoc phi sau 6 chon nit [énh [Ghi] dé luu lai thong tin (theo hinh
34)

Hé thdng quan Iy ngoai cing ldp

B® Khai béo théng tin m
Tén chwong trinh : %) | Tiéng Anh

Lop :

Cap d6 :

Thei gian lép hoc :
Hoc phi:

Ngay bat déu : Ngay két thic :

7. Lap va Giri béo cdo dinh ky
a. Lap bao cao dinh Ki
=> Chon muc [6. Ho so dinh ki] = chon muc [6.1. Lap bao cao] nhu hinh 26

PHUC LUC 1: TAI LIEU HUONG DAN NHAP LIEU TRUNG TAM NGOAI NGU - TIN HQC
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Luu y: Muc 1 [Vé hé so phdp phdp]; muc 2 [Hé so nhan sw]; muc 3 [Théng tin hoc
sinh]; muc 4 [tinh hinh lién két] néu cé thay déi Pon vi thuc hién cdp nhdt thay déi nhuw lan
khai bdo dau tién.

b. Giri bao cao dinh ki
= Chon muc [6. Ho so dinh ki] = chon muc [6.2. Guri b4o céo] nhu hinh 30

5. Hé so cap phép 5. H so dinh k

6.1. Lap bao cao

. §.2. Glri bao cao

Hinh 30: Gui bdo cao dinh Ki
=» Chon muc [Dot bao cao] = chon nat Iénh [Guri bao cao] nhu hinh 31

B 5.2 G bdo cdo

T Trang théi DuydWtir chi
1 Hb sor phéip Iy Béo cdo adu niim 2022-2023
2 Hb sor gido vien Béo cdo ddu nam 2022-2023
3 Ghuong trinh gidng day Béo cdo ddu nam 20222023
4 Tinh hinh lién két véi CSGD Béo cdo ddu nam 2022-2023
Lién két véri cAc tnrng nuérc ngodi Béo cdo dAu nam 20222023

1] 10+  Sbbén ghirang Dang 1 dén 5/5

Hinh 31: Gui bao cdo dinh Ki
Luu y:

- Trong qua trinh hoat dong giao duc, Pon vi thuong xuyén cdp nhdt thong tin khi co
sw thay doi.

- Trong thoi gian khoan 15 phit néu Bon vi khdng cé thyec hién thao tac véi phan mém
thi hé thang sé tw dong ding xudt, do dé khi don vi nhdp liéu va thuc hién leu sé bi thong
béo 14i. Vi thé don vi thuc hién dang nhap lai dé tiép tuc sir dung.

----HET----
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